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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATE 

' I 
. . .". . 

9 .  Exact Series Title 
! Dates of Series 

- ____~--- ices Subject File ~ - -  July 1970 to d 1 I--. What 
is the function of the office in which this record series is created? i 

~. ~ .. . 
The Scholarhisp Commission Division is responsible for admininstering 
programs relatfng t o  the recruitment of students into fields of study 
where a critfcal shortage of trained personnel exists. This is 
accomplished by providing financial assistance to students entering 
the paramedical, educational and other.professiona1 fields as defined 
and approved by the commission. The Division also provides financial 
assistance to children of law enforcement officers, firemen, and 
prison guards who are permanently disabled or killed in the line of 
duty. 

counselor@~,-and for rerruiting..high school studepts..into.fields of  study 
where a critical shoktage of trained personnel'exists. 

The Career Services Section . ~ ~ _ r e s p o g g i b l ~ ~ . ~ o r -  disseminating , , ~  ~ 

.information on financial ~ssistance .to.)ligh school..students and- ~ . . 

~ ~ - ~ ~~~ ~ ~~ 

ontains the following documents: (include form numbers and titles, if any, 
and file arrangement ) . 
Documents relating to: 

.. . 

The disseminating of information to high school 
students and counselors regarding financial assistance in fields 

~- of study where a critical shortage of personnel exists. . ~~ 

Included are: Documents relating to F.edera1 Grants and Contracts; 
Quarterly Federal Reports; Status and Statistecal Reports; 

. ._-. ~ ~. . - ~.~ i - .  .~ . . ' . ~ :  ~ and related corresponaence. - 
L" - ~- 

rranged : Alphabetically by subject. 

ATTACH SAMPLES OF THE FILE 



i 

. .  
~~ 

? 

. .  ! 1 24. REQUIREYNTS. The following requires the? Fifes' t o  b e  kep t  3 -_ y e a r s :  

~ -_ .~___.___ - - -~ ~ &===-k& ' *  . .  _I 

~ E S T I O N N A I R E  P i l e .  a n  .I- i n  t h .  Y E S  NJ' I <  an.Mcr 1. .-,rs:. p i e a l e  expi-in 

13. Is t h i s  t h e  Record Copy of t h e  s e r i e s ?  [ X I  [ 1 

1 4 .  Is the re  a duplication of t h i s  s e r i e s  i n  another o f f i c e  o r  agency? . - .  - "  I [ X I  

15. Is the  in fomat ion  contained i n  t h i s  s e r i e s  ever syunarized o r  published? , [ X I  [ 1 

16. Does the, s e r i e s  contain c l a s s i f i e d  in fomat iop  requir ing s e i u r i t y  handling? I 1  [XI 

17. Does the  s e r i e s  i n i t i a t e ,  amend o r  terminate agency po l i c i e s  and procedures? [ 1 P I  
18. Could the function be performed i f  t h e  f i l e s  were l o s t  or destroyed? [ 1 PI 
19. Is the  se r i e s  ( o r  major portion of it) regularly microfilmed? If yes ,  why? [ 1 PI 

20. Does the record s e r i e s  provide data as input t o  an,EDP f i l e ?  [ 1 F1 

21. Does the-record semles  contain documentation pYoduced 8 s  EDP printout?  ~- [ 1 -FI ~ 

Attach copy of  summary or  publication. 

~. -. 

22. Has the  Federal Government issued ins t ruc t ions  governing the  retention/dispo- [XI  [ ] 

- I- - ~ . ?  .. See i tem , .. 2 4  . .  
s i t i o n  of these f i l e s ?  

23. W i l l  t here  be a need f o r  these records 10, 15 years from nbw? TPyes,-what? - -  - _I_ _I_____i 

! 

/ * ,  

i 

- 
( Indica te  briefly ra t ionale  for  recomnendations above/or wr i te  addi t ional  remarks) : 

I 
a. [ ]STATE' " b.  [ ISTATWE OF. ' c ' .d iAUQIT' '  . .  .-d.fkFEDEFUL e ;  [ iADMiNISTF4T.p-E f. [ ]HISTqRTCkL l 

LAW . , LIMITATION . PERIOD ' . LAW- VAI IIT 
( c i t e  Law, S t a t u t e ,  .or- otfier reason-'fi;r .. t h e  .- 

~ .. . , .. 
F e d e r a l  Grants and  C o n t r a c t s - a r e  ; Involved a n a . m u s t  be k e p t - f o r  3 y e a r s  a f t e r  

~ 

t h e  d a t e :  o f  t h e  . .s~szi$ss,$on;gf ~ h s ~ a ~ p u a ~ . ~ ~ e x p e n d Z t y r $  y p $ o r f .  .: <. -tdr . . . - - a . - . r  7 -.- ~ - , 

~ - 3 8 I ' P e b e r i L B e  i ? 8 .q+!4 'a g e.-  3 b 6 7 7. s e c f i onp 16 b a ,  6 _t 
25. AGENCY RECOMNDATIONS.~ This  agency recommends~ tha t  the f i l e  s e r i e s  be cut off  a t  the end 

of each -[]CALENDAR YEAR -i@ISCAL YE,AR -[]OTHER ,then : 



- 

PAGE OV?ICI O? S I C R I T A l l  O? STAT1 

A p p l i c a t i o n  f o r %  *' DZPARTWIDT 01 AlCllVIS b 11OTOR1 
s i n n  

R E C O R D S  DISPOSITION OF 
GEORGIn 

ii.- _. w , ~ - m  
LCIIC,. ",,$ 

STATE SCHOLARSHIP COMMISSION 
S ta te  Scholarsh ip Commission D i v i  s ion  
9 LaVis ta Per imeter  Park. S u i t e  110 Ic. T i 0  

-- 
I p h  D. Roberts 
_I ~~ 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; I RECORD WILL CONTINUE TO ACCUMULATE. 0 NO FUfiTHER ACCUMULATION ANTICIPATE1 
~ 

_,__p__L__I . -~, ,  -..., &....._m P x. . E T l i e s t  & L a t e s t  9 .  Exact  Ser ies  T i t l e  
Dates o f  Ser ies I 

ky-L 1 9 7 u ~ d - 3 t e .  I Career, F inanc ia l  A id,  Recrui tment & Placement Jnfarmat jan €ik 
What i s  t h e  f u n c t i o n  o f  t h e  o f f i c e  i n  wh ich  t h i s  r e c o r d  s e r i e s  i s  created? 

The f u n c t i o n  of the  Career Services D i v i s i o n  i s :  (1) t o  a s s i s t  Georgia res idents  i n t e r e s t e d  i n  
post-secondary educat ion by p rov id ing  i n fo rma t ion  about f i n a n c i a l  ass is tance ava i l ab le ,  (2) Mair 
tenance o f  a data base on community needs and vacancies I n  h e a l t h  and o the r  c r i t i c a l  occupation: 
and the  recru i tment  o f  personnel t o  t r a i n  f o r  these occupations, (3)  maintenance of  a da ta  base 
on s tudents who have completed or a r e  about to, complete t h e i r  t r a i n i n g  i n  se lec ted  h e a l t h  
p ro fess ions  whe r e  there  i s  a c r i t i c a l  shortage o f  t r a l n e d  personnel, and a s s i s t i n g  i n  the 
placement o f  these graduat ing  h e a l t h  s p e c i a l i s t s i n  community h e a l t h  systems seeking competent 
h e a l t h  care personnel .  

.. . --- 
E s  file-contains= f o l l o w i n g  documents ' ( i nc lude  - fo rm numbers and t i t l e s ,  i f  any, 

and f i l e  arrangement). .~ . ~ .  

Th is  f i l e . i n c l u d e s ,  b u t  Is n o t  l i m i t e d  to  the  f o l l o w i n g :  .: 

1 .  -€c@es-ef. per4Fmn&i i l  Yiavel reco rds  fomare&-Sevices.. Di r is ian. .~Staf f .  - ., 
2. . f ietd S t a f f  - t tMwries  a f i d ~ w e i k l y  -follOW-up work-:reports. 
3. Copies o f  a l l  d i v i s i o n  correspondance. .~ 

4. Q u a r t e r l y  Federal repor ts .  . ~~~ 

5. Various s t a t u s  and s t a t i s t i c a l  repo r t s .  . .$( ~p:~~&~& $,;[<* 
7. Advisory committee meeting records.  . .  

. .  ~. . . 

~~ ~ ~~ 

-6 .  YJ&E&i i+&F.th WeTd i - n t c i r m a - t i o n a l - ~ c h u r e s ,  /I m c.. *logs,' ~ hool %aatalo?p;' paWiphktts'; -ei 
, .  

F i l e  Is arranged a l p h a b e t i c a l l y  by sub jec t  WCF. 

A I W I L  R l T l  O? ACCUMULATION .. 

.. 



- --__ - - 1 -- - - - __ ~~ 

YES N O '  QUESTIONNAIRE rim,. .n " x -  t n  t h e  v..,ver c.,iu.n. I? .D.ICI I .  "YCS: pl- .e  e . p i . ~ n  

13. Is t h i s  t he  Record Copy of t h e  series? h l  [ I 

1 4 .  Is there  a duplication of  t h i s  series i n  another o f f i ce  o r  ageccy? . [  1 [ x i  
15.  Is the information contained i n  t h i s  s e r i e s  ever summarized o r  published? [ X I  [ I 

16. Does the  se r i e s  contain c l a s s i f i e d  information requiring secur i ty  . .  handling? [ I [ X I  

17. Does the  s e r i e s  i n i t i a t e ,  amend o r  terminate agency po l i c i e s  and pr6cedures? [ I [ X I  

18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? I 1  [XI 

19. Is the  s e r i e s  ( o r  major portion of i t )  regularly microfilmed? If yes ,  why? [ 3 [ f l  

20. Does the  record s e r i e s  provide data as input t o  an EDP f i l e ?  [ 1 [%I 

21.  Does the  record s e r i e s  contain documentation produced as EDP pr in tout?  . [  I [ x i  

Attach copy of sununary o r  publication. 

. :  

. ~ ~~ 

~ .~ -~ ~~ ~~ -~ 
22. Has the  Federal Government issued ins t ruc t ions  .gover+ng   the retention/dispo- [Xj [ 3 

. .  , -  s i t i o n  of  these f i l e s ?  
r . .  

23. W i l l  t he re -be  a need f o r  these records 10, 1 5  years from now? I:' yes,  what?, [ I [ X I  
-____ ~' 

. ~ . . .  _ _ .  

, 
7 

24. REQUIREMENTS. 'The following requires the f i l e s .  t o  be kept 3 l - - a e a r s :  
, /  

a. [ ]STATE b.  [ ISTATWE OF c.  [ ] A U D I T ,  ' h. i i F E D E R A L  e .  ~ $ f i D ~ 1 l r N I S h A T I i i  f .  [ ]HISTORTCfiL ~. 

LAW LIMITATION PERIOD L A W  DEC T $1 GT! VAI.lJI< 
(C i t e  Law, S t a t u t e ,  r other  r aso t h e  retcT:titiil r;: iLr 

Federal Grants and contracts a r e  lncyuded i n  tge a % n g f s t r a t i v e  responsi6';l i 
d iv ls ion and must be kept f o r  three (3) years. 

25. AGENCY E c o M N D m  This agency recommends tha t  the  f i l e  s e r i e s  be cut off  at the end 
of each -[]CALENDAR YEAR -kaFISCAL Y E P  -[]OTHER , then: 

._____ - - _-_I_ __-_ ~~ 

[ x ]  Hold i n  the  current f i l e s  area ' ' month(s)/ 1 yea r t s ) :  
[ x.1 Transfer t o  [ X I  S t a t e  Records Center, [ 4 Local Holding Awa; hold 2 y e a r ( s ) :  
[ X I  Destroy. ~ 

[ 1 Destroy immediately a f t e r  cut-off. . . .  I 

, .  [ ] Transfer t o  S ta t e  Archives fo r  permanent re tent ion.  ., . 
. .  

. .  
~~ 

I .7 . . .  
[ 1 Other: (Specify) 

, -  

Federal regulations 
years. . ,. 

require tha t  a l l  records b e  avai ' lable f o r  aud i t  f o r  a period of ' three '(3) 


